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This manual is intended to provide assistance to USF department personnel.  It does not replace government regulations. 
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I. Objective 

 

Service center activities can result in charges, directly or indirectly, to federal grants and contracts and non-federal awards 
alike. In connection with the receipt of these funds, USF must comply with the United States Government's Office of 
Management and Budget (OMB) 2 CFR 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements 
for Federal Awards.  The purpose of this manual is to define and provide guidelines for establishing and opera944 5s1,3png  



http://www.usf.edu/business-finance/resource-management-analysis/ubr/index.aspx
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�9 All users/customers should be billed for goods and services received at the time of product/service delivery. 

�9 The University may wish to provide a service to a particular internal group of users at a lower rate (e.g. computer 
time for students as part of the instructional program) than other users.  In those cases, the difference between 
the rate charged to the subsidized user group and the normal rate for the services used by that group should be 
billed to a subsidy account representing the appropriate direct cost activity (the instructional budget in the case 
of computer time for students). 

�9 Each service center is considered an individual business. All revenues and expenses associated with the 
operation of the service center should be assigned to that service center’s fund number so that the

http://finance.fiu.edu/purchasing/Docs/FIU_Purchasing_Manual-Final-Updated_12_09_2008.pdf
https://d.docs.live.net/a9a726ea3f8a6213/Documents/Service%20Center/USF%20Service%20Center%20Guidelines%20and%20Procedures%20Manual___122020.docx
http://www.usf.edu/business-finance/purchasing/documents/expenditure-guide.pdf
http://www.usf.edu/business-finance/purchasing/documents/expenditure-guide.pdf
https://www.usf.edu/business-finance/controller/documents/usfauxiliaryguidelines.docx
http://www.usf.edu/business-finance/controller/payroll/taxubit.aspx
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Fund balances will be reviewed by Sponsored Research and/or UCO as necessary.  Restricted activity fund balances in 
excess of those for working capital and expected capital outlay require the development of a plan to use excess 
funds.  Unlike auxiliary operations, fund balances for restricted activitict Tc 0 T30er 0.349 2 3.94 9.398 0 Td
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http://www.usf.edu/businessprocesses
https://www.usf.edu/business-finance/controller/about/training.aspx
https://www.usf.edu/business-finance/controller/about/training.aspx
https://d.docs.live.net/a9a726ea3f8a6213/Documents/Service%20Center/USF%20Service%20Center%20Guidelines%20and%20Procedures%20Manual___122020.docx
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Records of equipment acquisition and the calculated depreciation factor must be retained to support the billing rate 
calculation.   

Documentation for revenue and expenses must be retained in accordance with federal guidelines related to grants as well 
as the State of Florida’s record retention requirements, which may exceed normal University retention guidelines.  Specific 
guidelines are available at 
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APPENDIX A – Additional References 

 

Florida Statute 1011.47 "Auxiliary enterprises; contracts, grants, and donations." 

 

NACUBO Advisory 1999-2 Accounting and Reporting for Auxiliary, Auxiliary-Other, and Other Self-Supporting Activities 

 

National Institute of Health (NIH) Core Facility FAQ 

 

University Controller's Office 

 

UCO Purchasing Service Record Retention 

 

USF Service Center Guidelines and Procedures Manual 
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